
High School Diploma Application 
 
Congratulations on finishing your high school education!  It is now almost time 
to celebrate this milestone.  One aspect of celebrating your commencement 
that students often look forward to is seeing their diploma.  However, before we 
can hand you that valuable piece of parchment, we need to make sure that we 
have some very important information from you to ensure that you get a 
diploma that accurately identifies you.  Please note that your diploma is a legal 
document, and as such, it should contain your legal name and not your “nick 
name”.  For example, your legal name is Robert Miles Johnson, but everyone 
calls you Bob.  Your diploma should say Robert Miles Johnson or Robert 
Johnson, not Bob Johnson.  Some people do not wish to include their middle 
name on their diploma.  This is fine.  However, many parents want their child’s 
middle name on their diploma.  This is a conversation that you need to have 
with your parents.  As such, we require both your signature and the signature of 
your parents on this form approving the name in which you select to be on your 
high school diploma.  
 
Please print. 
 
Name of Student:  ___________________________________________________________ 
    First   Middle  Last 
 
Name on Diploma:  __________________________________________________________ 
    First   Middle  Last 
 
Student’s Signature:  ________________________________________________________ 
 
Parent’s Signature:  __________________________________________________________ 
 
 
Please submit this completed form to the school office no later than 
March 15th for Spring graduation and October 15th for Fall graduation. 
 
If you will NOT be at commencement, please fill out the second page of 
this form. 
  



Request to Mail My High School Diploma 
Domestic Students 

 
We are sorry that you will not be able to join us for graduation.  However, we 
do want to congratulate you on your accomplishment of completing our high 
school program.  If you are a domestic student and live near the school, we 
encourage you to pick up your diploma in person rather than having it mailed.   
 
Please indicate the address that you wish your diploma to be sent to: 
______________________________________________________________________________ 
House Number Street   Unit Number City, State Zip Code 
 
Do you wish to have the diploma addressed to anyone besides you?  If so, 
please indicate who: _________________________________________________________ 
 
There will be a $25 charge for mailing your diploma within the United States, 
unless you are full time Virtual Academy student. 
 
 

Request to Mail My High School Diploma 
International Students 

 
If you are an international student and have chosen to leave the country before 
commencement, you will need to have your diploma mailed to you.  You may 
either have your diploma sent to your agency’s U.S. address (if you used an 
outside placement agency) or you may have it mailed to you internationally. 
 
Please indicate whether you are requesting your diploma to be mailed within 
the United States or Internationally. 

� US   � Internationally 
 
Please indicate the address that you wish your diploma to be sent to: 
______________________________________________________________________________ 
House Number Street   Unit Number City, State Zip Code 
 
 
Do you wish to have the diploma addressed to anyone besides you?  If so, 
please indicate who: _________________________________________________________ 
 
There will be a $25 charge for mailing your diploma within the United States.  
There is a $250-$500 charge for mailing your diploma internationally depending 
upon where the diploma is being mailed to.  We use FedEx to send packages 
overseas to ensure their safe arrival. 
 


